Race Manager/PRO
Before you close the file on this event/series please assure that the following documents are complete and included as part of this official record: 

· Notice of Race for this event. 

· Sailing Instructions used for this event. 

· Course Chart used for this event. 

· Green registration cards for this event, particularly with the signature, and the amount of fee paid.

· Complete computer print-outs for each class with the individual racers corrected finish times per race and the overall series placements. (Note: a complete copy should also be posted upstairs in clubhouse.) 

· Complete set of hand written race committee worksheets.  There should be one worksheet for each race of each class, accumulated throughout the entire event. We must have not only all of the entries, but which course was used, it’s length (actually completed), the start time for each start, and members of the committee (i.d. their job).   

· Hand-written “Finish Time” worksheet.  This is not a duplicate effort, but is a “second by second” order of finish for all racing yachts regardless of class or course.  Critical, if large numbers of boats in multiple fleets are involved in an event.  

· PRO Comments/Observations:  Add a comment page as necessary-failure to start properly, penalty turns observed, a finish time that exceeded the time limit, protest notification, observed facts, radio transmission of withdrawal, etc.    

· Protest Committee Documents.  
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